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                      REPUBLIKA NG PILIPINAS                                       
                KAGAWARAN NG PANANALAPI 
      KAWANIHAN NG INGATANG-YAMAN 
            (BUREAU OF THE TREASURY)                             
        INTRAMUROS, MAYNILA                                        

  
Funding the Republic                 

 
 

TREASURY OFFICE ORDER  No. _3-2004_ 
February 24, 2004 

 
 
      Pursuant to Department of Budget and Management (DBM) Circular Letter 
No. 2004-3 dated January 26, 2004 and Memorandum of Agreement (MOA) 
between the DBM, Department of Finance (DOF), Land Bank of the Philippines 
(LBP), Development Bank of the Philippines (DBP) and Philippine Veterans Bank 
(PVB) signed on February 2, 2004, the Bureau of the Treasury (BTr) and its 
Regional Offices (ROs) and District/Provincial Offices (D/POs) are enjoined to 
follow the guidelines enumerated herein. 
 
 
1.0 BACKGROUND 
 

DBM Circular Letter No. 2004-3 provides new procedure for payment of     
Accounts Payables (A/Ps) of National Government Agencies (NGAs). The 
said Circular also requires the implementation of a new budgetary policy 
regarding the treatment of A/Ps consistent with the New Government 
Accounting System (NGAS). 
 

The revised procedure for A/Ps, however, shall be initially adopted by the 
Department of Public Works and Highways (DPWH) to cover prior  and 
current year A/Ps. Full implementation of the revised procedure by other 
NGAs shall depend on the issuance of a separate directive from the DBM.  
 

 
2.0 COVERAGE 

 
2.1 The DBM Circular Letter and Memorandum of Agreement referred to 

in this Treasury Office Order (TOO) cover the use of the bank debit 
system through Advice to Debit Account (ADA) as a method of 
disbursement for payment of external creditors thru the Direct 
Payment System under the Modified Disbursement Scheme (MDS) 
prescribed by Joint Circular No. 1-90 dated February 27, 1990. 

  
2.2 This TOO provides the guidelines for the BTr ROs and D/POs in the 

replenishment of the MDS accounts of the Treasurer of the Philippines 
(TOP) with the Authorized Government Servicing Banks (AGSBs) for 
disbursement incurred for the payment of A/Ps thru ADA. The 
disbursement by NGAs for payment of internal creditors (i.e., NGA 
employees, utility companies, other NGAs, government corporations, 
local government units) shall be made thru MDS  check. 

 
 
3.0 PROCEDURAL GUIDELINES 
  

3.1 Upon receipt of  signed Notice of Cash Allocation (NCA) from DBM on 
a daily  basis, BTr D/PO Treasury Operations Officers/Treasury Fiscal 
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Examiners (TOOs/TFEs) shall : 
 

3.1.1 request DBM for the copies of List of Due and Demandable 
Accounts Payable for External Creditors (LDDAP-EC) to be 
attached to the signed NCA for validation purposes; and, 

 
3.1.2 see to it that the total amount reflected in the NCA must tally 

with the LDDCP-EC.  
 

3.2 Upon receipt from AGSB Branches of copies of validated/posted ADA 
together with the Report on External Creditors (REC) whose accounts 
have been credited/paid, BTr  D/PO TOOs/TFEs shall : 

 
3.2.1 validate the ADA against the REC and see to it that the totals 

on both reports tally; 
 
3.2.2 match the amounts in the REC against the LDDAP-EC; 

 
3.2.3 coordinate with the concerned AGSB Branches for any 

discrepancy found in the documents; 
 

3.2.4 transmit to the RO the total amount credited/paid to ECs for 
consolidation once the data are validated; and, 

 
3.2.5 ROs shall transmit the consolidated report of disbursement 

for payment of A/Ps thru ADA to the BTr Central Office to 
form part of  the database. 

 
3.3 The Fund Validation (FVD) shall retrieve the RO consolidated reports 

and match these reports against the request for replenishment of 
AGSB Head Office (HO), by branch total. 

 
3.4 Any difference in the amounts shall be verified by FVD with the AGSB 

HO and DO/PO concerned. The DO/PO shall then validate the same 
with the AGSB Branch concerned and make the necessary 
adjustments to be reported to FVD. 

 
3.5 Receipts, Investments and Disbursements Division (RIDD) upon 

validation by FVD shall replenish the Bank’s HO for the amounts 
authorized by the NGAs and have been credited/paid by the AGSBs 
through ADA. 

 
3.6 The National Cash Accounting Division (NCAD) shall record in the 

books of accounts the amount replenished by RIDD. 
 
 
3.0  APPLICABILITY CLAUSE 

 
The applicability clause of the TOO shall depend on the valid effectivity of  

DBM Circular Letter No. 2004-3. 
 
 

4.0  EFFECTIVITIY 
 
  This Order shall take effect immediately. 

 
 

                                                         (sgd)  MINA C.  FIGUEROA 
                                                                       Treasurer of the Philippines       
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